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This Advanced Operation Guide is for models CD 1162 and CD 1182. In this guide,
CD 1162 refers to the 62 cpm (copies per minute) model and CD 1182 to the 82 cpm
model.

NOTE: This Advanced Operation Guide contains information that corresponds to using both the
inch and metric versions of these copiers.

The inch versions of these copiers are shown in the screens in this guide. If you are using the
metric version, use the messages provided for the inch version as reference only. In the body
text, only the inch messages are given if these versions differ only in capitalization. When there
is even a slight difference in the message, we have listed the information for the inch version
followed, in brackets, by the corresponding information for the metric version.







Guides Included

The following guides are included with this copier. Refer to the proper guide for your needs.

Operation Guide

Describes how to load paper, basic copier operations, and troubleshooting.

Advanced Operation Guide (This Guide)

Covers copying details in depth as well as default settings.

Conventions in This Guide

The following conventions are used depending on the nature of the description.

Convention Description Example
Bold Indicates operation panel keys. Press the Start key.
[Regular] Indicates touch panel keys. Press [Basic].
Italic Indicates touch panel messages. Ready to copy is displayed.
NOTE Indicates supplemental information or

operations for reference. NOTE: -
IMPORTANT Indicates items that are required or

prohibited so as to avoid problems. IMPORTANT: -




Contents

1] oo 0o 1T o IO U PR OPPRR PR i
GUIAES INCIUAEA ...ttt n e e ii
Conventions iN ThiS GUIAE .......ocueiiiiiiiiiiiiieee ettt et et ii

1 Copying FUNCLIONS ..o e s e e e e e ennee 11
PAPEI SOUICE .. ..ttt e e e et e e e e e st e e e e e e eabae e e e e seabaaeeeeeesaneeeeannes 1-2
(O 4T 1T aT= 1S -4 SR 1-3
[O70] o) VA @ U= 14 i1 SO 1-7
Original OriENtATION .......eiiiiei ettt e et 1-8
OFfSEE IMOTE ...ttt st b e e 1-10
SEAPIING ettt 1-11
PUNCRING ettt e et e e e s ettt e e e e e bbre e e e e enneeeeeeenns 1-13
COMDINE MOE ...ttt ettt sae e bt nne e e e 1-15
Y =T o [T T 1Y, Yo [ PP EPRRERRRNt 1-18
Centering OFGINAIS .......eiiiiiie ettt et e e e e et sne e e anenee 1-20
BOIAEI EFASE ..ottt 1-21
Page NUMDEIING ...ooiiiiiii et eanes 1-25
(0701 1V oo [ O PR PP PSP 1-28
Lo T 1Y =T - 1-30
BOOKIEt frOm SNEELS ......ooiiiiiieii et 1-32
Booklets from Facing Pages ........cooiiiiiiiiiii s 1-35
MEMO IMOTE ...ttt sttt e et e e ente e e st e e e anbe e e nneeas 1-38
CONLINUOUS SCAN ..ottt ettt rb e et e e e sabe e e e nn e e e 1-40
PrOOT IMOTE ...ttt ettt b et et b et b et 1-41
4= o= T 1 A 0o o )Y PSRRI 1-42
Backing Sheets for TranSpar€nCI€S .........cceeiuieeiiiiriie e e e e 1-46
F U (ol g gF=To =3 2 o] £=) (o] o H PSRRI 1-48
OUEPUE DESHINALION ...eeiiiiiiiiiee et e e e e e s e e e e s etaeeeaeeaee s 1-49
ECOPTINE IMOGE ...ttt e b st e 1-50
[aNY =T g C=Yo I O o] o)V o [P ERRURR 1-51
Y Ty o g 0 =T | PP URTR 1-52
Mixed Size Originals MOGE .......cc.oiiiiiiiiie e e ee e e e e 1-53
T = To = o4 41O PE PR 1-56
Programmed COPYING .....cueiiiiiiiiiiiie ettt e e ettt e e e et e e e e st e e e e se s saeeeeesnrreeeeeeannreeens 1-57
AsSIgNING REGISLEr KBYS ...t 1-60
Programming MUlti-Part JODS ... 1-62

2 Document and Output Management Functions ..........ccccoviiiiiiiiiiiiiinnnnnnns 21
Document Management FUNCLONS .........oooi it 2-2
Output Management FUNCHONS .........ooi it e e s 2-16

3 System Settings ......ccccccemimmimi s —————————
Default SEHINGS ....eeiiiiiee ettt e e et e e e e e et e e e e e e e e e e e aannneeaeeanne
WEEKIY TIMIET .ottt e ettt e e e et e e e e e ae e e e e e e naseeeaeeesnnneeaeeeannsneeaeannnnes
Configuring MP Tray
Registering Non-standard Sizes for Originals ..........cccoooviiiiiiiiiiie e 3-40
Setting Document Management Defaults ...........cccocouviiiiiiiiiiii e 3-42
Hard Disk Management ........c.ooo ittt 3-49
Printing REPOIS ...ttt 3-50
Checking Total Copy COUNL ........oiiiiiiiie et 3-53
Refreshing the DIUM .....ooo et e e e e e e e et e e sneee e eneeeees 3-54
Entering Characters on TOUCh PANEl ............ooiiiiiiiiiiiii i 3-55

4 N Fo o 307X o o TU 1 | o ' 4-1
Overview of JOD ACCOUNTING ...c..eiiiiiiie et e e e e e e sneee e 4-2
MaNAGING ACCOUNLS .....uiiiiiiiiiiiiieiee e e e e e e e e e e e e s e st eeereeeaaaaeaeeeeeeeseanannnnnnnnes 4-4



Copy Count per DEParMENT ........cooeiiiiiiiee ettt e e e e e e e e e e e e anaeee s 4-14

Activating and Deactivating JOb ACCOUNTING .......cooiiiiiiiiiiiiiee e 4-18
Job Accounting Default SEtNGS .......cooiiiiiiiiiie e 4-19
Copying with Job Accounting ON .......ccuiiiiiiii e 4-28
.................................................................................................. Appendix-1
=T o 1= PSRRI Appendix-2
SPECIICAtIONS . .. e Appendix-9
Intercompatible FUNCHONS ..o Appendix-12
GIOSSANY .ttt ettt b e e e Appendix-16
......................................................................................................... Index-1



1

Copying Functions

This chapter explains the following topics.

Paper Source...1-2

Original Size...1-3

Copy Quantity...1-7

Original Orientation...1-8

Offset Mode...1-10

Stapling...1-11

Punching...1-13

Combine Mode...1-15

Margin Mode...1-18

Centering Originals...1-20

Border Erase...1-21

Page Numbering...1-25

Cover Mode...1-28

Form Overlay...1-30

Booklet from Sheets...1-32
Booklets from Facing Pages...1-35
Memo Mode...1-38

Continuous Scan...1-40

Proof Mode...1-41

Repeat Copy...1-42

Backing Sheets for Transparencies...1-46
Auto Image Rotation...1-48
Output Destination...1-49
EcoPrint Mode...1-50

Inverted Copying...1-51

Mirror Image...1-52

Mixed Size Originals Mode...1-53
Multi-Page Forms...1-56
Programmed Copying...1-57
Assigning Register Keys...1-60
Programming Multi-Part Jobs...1-62
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Copying Functions

Paper Source

1-2

Switch the paper supply to the MP tray or different cassettes to select paper of different sizes.
Follow the steps as below to select the paper source.
Place the originals in the document Ready to co

When [APS] is selected, paper matching % %

the size of the original will be selected
caly. 2 el B
automatically. =) Recycled .

&P@n'

Paper Size

NOTE: You may override the automatic = Plin

paper selection default. For details,
refer to Paper Selection on page 3-7.

Function

To change the paper size, press the
button corresponding to the desired
paper size to select that paper source.

Ready to cop 1

| ll]l]l%

Auto Staple
[ Plain Density Left Top
5 M [ Density Staple
/Punch

Program

When using the MP tray, specify the
paper size and type. Refer to
Configuring MP Tray on page 3-39.

Paper Size Media Type

pdn_

Auto i
| Detection

Others
Standard

Press the Start key to start copying.



Copying Functions

Original Size

Specify the size of originals that will serve as the basis for scanning. Be sure to specify the original
size when copying originals of nonstandard sizes.

Choose the original size from the following groups of original size.

+ Standard Size - Standard sizes commonly used.

Inch models: 11 x 17", 8 12 x 14", 11 x 8 12", 8 12 x 11", 5 12 x 8 112", 8 112 x 5 12", 8 112 x 13 112",
812 x 13", 11 x 15", B4 and A4

Metric models: A3, B4, A4, A4R, B5, B5R, A5, A5R, B6, B6R, A6R, Folio, 11 x 15", 11 x 8 12"
and 8 12 x 11"

+ Other Standard Size - Standard sizes not commonly used.

Inch models: A3, B4, B5, B5R, A5, A5R, B6, B6R, A6R, Folio, P. Card, OUFUKU, 8K, 16K and
16KR

Metric models: 11 x 17", 8 12 x 14", 512 x 8 112", 8 12 x 5 112", 8 12 x 13 12", 8 12 x 13", P. Card,
OUFUKU, 8K, 16K and 16KR

+ Size Entry - Non-standard sizes which you enter width and length.

* Custom Size - Non-standard sizes which you enter and register as custom sizes. For
instructions on registering original sizes, refer to Registering Non-standard Sizes for Originals
on page 3-40.

Standard Size

Follow the steps as below to specify the standard size.

Place the originals in the document processor or on the platen.
Press [Function].

Press [Original Size]. Paper Size

Ready to copy.

B ) [ J((2"_) oo

[ Density J IZoom .’ |g:1?<gei?1§|sze .! gg:ntinuous !! [A up
%:igggire]al J y:ﬁienr{ng g ﬁa%weben'ng g E)Ovmgx g W Down
8‘#;39/ !l l Egﬂeer .! [ Cover .! [ Booklet 4

Basic

Select the original size. PaperSize
/

Choose [Auto] to match the size of
placed originals automatically.

812x14" 82x13%2"

512x8"2" 81x13"

Size Entry [ 8Yax11" 8Vax51" A4 O

Others " 3
e Lize I 11x87% 11x15 A4 0

Press the Start key to start copying.
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Copying Functions

Other Standard Size

Follow the steps as below to specify the other standard sizes.

1 Place the originals in the document processor or on the platen.

2 Press [Function].

3  Press [Original Size].

4 Press [Other stand.Size] ([Others
stand.Size]).

5  Select the original size.

6 Press the Start key to start copying.

Size Entry

Paper Size

Ready to copy.
—

Bt ) > (8™ ) [comone )

IDensity .! [Zoom !! g:]x;i?]abl‘lsze !! gg;ntinuousd [A up

e o (Comhe o (2eme o (O o (¥ 0o

Collate/ .! Border 4 [Cover 4 [Booklet 4

Offset Erase

Basi

U hoi

Ready to copy. Peper iy,

1000

872x14"

8/2x13"

512x812" 8/2x13"

[ 8Yax11" 812x512" A4 O

11x87%2" 11x15" A4 (]

Paper Size
E
100¢

[Z|Register

B6 (]

[=m]
Select BS & Folio 16K €3
Size Entry [ A5 B5 (] Pstcard 16K ]
[=m]

OQURJKU
HAGAKI

A6 O B6

Follow the steps as below to enter the original size which is not included in the standard sizes.

1 Place the originals in the document processor or on the platen.

2  Press [Function].

3  Press [Original Size].

1-4

Ready to copy.

Paper Size
Paper

Selection .! [Duplex g g Combine |!

IDensity .! [Zoom g gh?(gei‘nj'lasllsze 4 (Sig:ntinuous 4 [A up
%’iéggigal A z:nrgtienri/ng g ﬁa%'?bering A [gc\’/may 4 [v Down
) B ) [ ) oy

Basic Function

User choice




Copying Functions

4

5

Press [Size Entry].

Paper Size
L]

Ready to copy.

1002

| 81.x14"

81/2x13%2"

R | e e
—
‘ Size Entry 3 [8‘/2x11" 812x51" A4 O

ey | wer 11x15" A (]

Press [+] and [-] to specify the vertical Paper Size
. LTyl
size (Y). 0

(50 ~— 432)
XlH 50 |mm
+ i Scanning range can

X-Y direction when

i — 1 placed at left rear cof
stand.Size

Setting Range

Inch models 2 to 11 58" (in 1/8" increments)

Metric models 50 to 297 mm (in 1-mm increments)

With metric models, you can enter the size directly using the numeric keys after pressing [#-Keys].

Press [+] and [-] to specify the horizontal Ready to co Paper Size
size (X). Y Py H

N (50 ~ 297)
Y l |
I £ 50 fmm
Select

—/
|Size Ent —_ i

Scanning range can
X-Y direction when
placed at left rear cof

Setting Range

Inch models 21to 17" (in 1/8" increments)

Metric models 50 to 432 mm (in 1-mm increments)

With metric models, you can enter the size directly using the numeric keys after pressing [#-Keys].

Press the Start key to start copying.
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Copying Functions

Custom Size

Follow the steps as below to specify one of the four custom sizes.

1 Place the originals in the document processor or on the platen.

2 Press [Function].

3  Press [Original Size].

4 Select the registered custom size.

5 Press the Start key to start copying.

1-6

Ready to copy.

Paper Size

o e i
Paper Duplex Original n
Selection p’ [ 4 Size p) [ Combine 4
Density Zoom Mixed Size Continuous

l p! [ !! Originals g Scan 4 [A up

Original Margin/ P
Image g Centering g nﬁ%?berin

Form
overl !! W Down

Collate/ .! Border [ Cover
Offset Erase

) [ )

Basic User choice

Paper Size
11 A4

"to copy. U1 A

00%

812x14" 8/2x13%2"

512x812" 812x13"

[ 8vax11" 812x52" A4 O

11x8%2" 11x15" A




Copying Functions

Copy Quantity

Specify the copy quantity for individual jobs within the range of 1 to 9,999.

Follow the steps as below to specify the copy quantity.

Place the originals in the document processor or on the platen.

Use the numeric keys on the operation
panel to enter the desired copy quantity.

The copy quantity will be displayed at
the top right corner of the touch panel.

NOTE: To clear the copy quantity,
press the Stop/Clear key. This will
restore the quantity to 1.

(218 ]

Densi

Staple
Left Top

I Density .! /SPtﬂwfh J

er choice

Function

Program

Press the Start key to start copying.
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Copying Functions

Original Orientation

1-8

Specify the original orientation to use these functions.

*  Duplex mode

»  Split mode (separate copies from two-sided originals)
* Margin mode

»  Centering originals

» Border erase

+  Combine mode

*  Memo mode

* Page numbering

+ Booklets

« Stapling (optional feature)

»  Punching (optional feature)

When placing originals on the platen

A

Originals

When placing originals in the document processor

A A =

— — 7
= PV e [V

Originals Rear Left

NOTE: You can change the default setting for the original orientation. Refer to Orientation of
Original Document on page 3-27 for details.

Follow the steps as below to specify the original orientation.
Place the originals in the document processor or on the platen.

Press [Function] and [¥ Down] to move to the second page.



Copying Functions

Press [Original Orient].

Press [Top Edge Top] or [Top Edge Left]
that matches the direction you
customarily use.

Press [Close].

Paper Size

M/
o

Auto Image OHP Back Memo
| Rotation [ | [ Proof Copy A [Pages g
Original Negative Mimor
ECOP”nt J IOnent ¥ ) | Image j! [Image 4 [A Up
Repeat Output Staple Mult-page
Copy J | ¥ | /Punch Form W Down

Basic User choice Function Program

Paper Size
LU A

Select Original
Orientation.

Check Original Orientation can @ @

be shown at right side of display lTEI E
Top Edge Top Edge ||
Top Left

Follow the steps]f setting mode is
wrong, incorrect copy will result

Specify the function which original orientation affects, such as Duplex mode.

Press the Start key to start copying.
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Copying Functions

Offset Mode

Deliver the printed copies so that each set is stacked 3=
perpendicular to the previous set. 2=
SE 1 E:‘E ol

[2=F =llir=
NOTE: Paper of the same size must be loaded in the S == I ] |||| =
different cassettes with portrait and landscape =] 2=t
orientations. 1=pF
The supported paper sizes are 11 x 8 12", A4, B5 and —
16K. Originals Copies

Follow the steps as below for using the Offset mode.

1 Press [Function].

Paper Size

2  Press [Collate/Offset].

. Ready to copy.

s ) (Qgrd ) [combine )
IDensity .! [Zoom g [ghxgﬁlasllsze g Cg:ntlnuous 4 [A up
Omrlggglgal A g:nrgt:enn/ng g na%\benng A [Oveday 4 [v Down
g?fllgtte/ .a Border A [ Cover é [ Booklet 4

User choice 4

Function

3 Press [On] ([1 set] or [Output each Paper Size
page]). " ' )

ExlN [ﬁ
- The type of Copy output can b

by choosing either Collate or g

@

4 Use the numeric keys to enter the copy quantity.

5 Place the originals in the document processor or on the platen. Press the Start key to start copying.



Copying Functions

Stapling

You can staple sets of copies.

NOTE: Stapling requires the optional document finisher.

The orientations of the original and corresponding staple positions are as follows.
Orientation of Original

Originals Copies
Platen Document
Processor
A A A=l a="
+ A
One staple
1A A=,
[ [
Two staples (Left/Right)
+ I "_:\‘;ll\\\ll
< ] I< H!ii! <
/

Two staples (Top)
= O=

A A 'A A !
\L_, One staple
A A [
[ [

Two staples (Left/Right)

D_>:

Two staples (Top)

Follow the steps as below for stapling.

1 Press [Function] and then [V Down].

2  Press [Staple/Punch]. Ready to copy.
Memo

Auto Image l OHP Back .! [ Proof Copy A [P
ages

|Rottion M
R Original Negative Mirror
[ EcoPrint J Orient .! Image Image A U

Repeat Output ’Staple Mult-page
Copy !! ITrav I!“/Punch ¥ [Form 4 [V Down

Paper Size

Program

User choice Function

Basic




Copying Functions

3 Press [1 staple] or [2 staples].

Paper Size

Ready to copy.

1 staple

2 staples

4 Select the staple position.

Off

2 holes

3 holes I

5 Place the originals in the document processor or on the platen and press the Start key.

1 staple

Right side i
Top side |

2 staples

(—

If the original is placed on the platen, Scan next original(s) will be displayed. Place the next original
and press the Start key.

After scanning all originals, press [Scanning finished] to start copying.



Copying Functions

Punching

Punch holes in sets of finished copies in preparation for binding.

NOTE: Punching requires the optional document finisher and punching unit.

The orientations of the original and corresponding punch positions are as follows.

Originals Copies Orientation of Original
Platen Document
Processor
A A A A

N
Two Holes (LeftRight) 1 -

iy | = 1 i )

Two Holes (Top)

o A A o
— » o O

Two Holes (Left/Right)

D_>°

Two Holes (Top)

<

NOTE: The inch model provides two-hole and three-hole punching. The metric model provides
two-hole and four-hole punching.

Follow the steps as below for punching.
1 Press [Function] and then [V Down].

Paper Size

2 Press [Staple/Punch].

Ready to copy.

Auto Image OHP Back Memo
| ) [Poorceny | (B
R Original Negative Mirror
[ EcoPrint J lOrient .! Image Image A U
N\
Repeat Output Staple p Mult-page
Copy J ITray j“ [/Punch ﬁ Form W Down

Basic i Function 1. orogram




Copying Functions

3

4

5

Press [2 holes] or [3 holes] for the inch
model. Press [2 holes] or [4 holes] for
the metric model.

Paper Size

Ready to copy.

1 staple

2 staples

Select the hole punch position.

Ready to copy.

| off ‘Leftside

1staple 2 holes Right side

Place the originals in the document processor or on the platen. Press the Start key to start copying.



Copying Functions

Combine Mode

Images from either two or four originals are reduced and combined onto a single copy. The page
boundary of each original can be indicated by a solid or dotted line.

NOTE: Combine mode is available for the copy paper sizes of A3, B4, A4, A4R, B5, B5R, 11 x 17",
11 x 8 12", 8 12 x 11", 8K and 16K.

2-in-1 Mode

For copying two originals onto a single sheet. This mode can be used with Duplex mode to copy
four originals onto one sheet.

The orientations of the original and corresponding output are as follows.

Originals Copies Orientation of Original
Platen Document
Processor
2 1
1 1—2 2 1
' (J) I
2 1 2
L ® 1
1 ' 2 1 7
@ —

NOTE: When placing the original on the platen, copy originals in the order of the page.




Copying Functions

4-in-1 Mode

For copying four originals onto a single sheet. This mode can be used with Duplex mode to copy
eight originals onto one sheet.

The orientations of the original and corresponding output are as follows.

Originals Copies Orientation of Original
Platen Document
Processor
A= =
3— —
2—
— 3=
1= =
— 2=4=| |4=
— <o |0 ©
1— 2— 2— 1—
—— —0 —0 ——
3=—4—| |4== 83— —
= Q| =0 — =——
1— 3=— 3=— 1— /
2—— 4—— 4= 2—
—o0-—@| | =@ —o
NOTE: When placing the original on the platen, copy originals in the order of the page.
Types of Page Boundary Lines
Choose from the following types of the lines for page boundaries.
1— 2 — 1—|2 — 1—l2—
— —[ ] — =[] —
1—= 2—= 1=|2= 1=
= =0 —|=0 —
3=4= 3=[4= 3=
f— OE — O! =®= =\O=
None Solid Line Dotted Line Mark or Cropmark

Follow the steps as below to combine originals.

1 Press [Function].



Copying Functions

Press [Combine] ([Merge copy]).

Press [2 in 1] ([2-in-1]) or [4 in 1]
([4-in-1]).

Select the desired layout.

Paper Size

Ready to copy.
. . — . — g e
[ Density J IZoom .! [g?gi?laslisze .! {gg:ntlnumjs 4 W
gr)‘:iggigal !l E:/Ieanrqtienri/ng J ﬁﬂ%eberin (F)OVZT'ng A W Down

Collate/ Border Cover
Offset !! Erase .! [ .! [Booklet !!

Basic

User choice Function Program

Paper Size
[y

Ready to copy.

10C

2 or 4 originals can be printed

on one page

[ZIRegister Back
Layout Border line
Select Orig
Orientation.
Off Solid
2-in-1 Dotted
Position
Mark

Select the type of the lines to indicate page boundaries.

Place the originals in the document processor or on the platen and press the Start key.

If the original is placed on the platen, Scan next original(s) will be displayed. Place the next original

and press the Start key.

After scanning all originals, press [Scanning finished] to start copying.






















































































